UBND PHUONG PHU LUONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PHU LAM Péc lap - Tu do - Hanh phc
S6: /KH-THCSPL Phu Luong, ngay 01 thang 12 nam 2025

KE HOACH CONG TAC THANG 12/2025

Thuc hién Ké hoach s6 246/KH-THCSPL ngay 15/9/2025 cta trudng THCS Phu
Lam, Ké hoach gi4o duc nam hoc 2025 - 2026;

Can ctr VAo tinh hinh thyc té ctia nha truong.

Truong THCS Pha Lam xay dung Ké hoach thang 12 nim 2025 - 2026 véi cac
no1 dung nhu sau:

I. NHIEM VU TRONG TAM THANG 12/2025

1. Cong tac Pang — Cong tac chinh trj tw twéng; to chirc nhan sy

- Xay dung ké hoach Tong két cong tac Pang nam 2025; to chirc hop chi uy, hop
chi bo, kiém diém CB, kiém diém DV theo dung quy dinh — 01/12/2025).

- Tuyén truyén cac ngay 1& 16n trong thang: Ngay thanh lap QPND Viét Nam
22/12, Ngay hoi Qubc phong toan dan.

- Tang cuong cong tac nam bat tu tuong CB, PV, GV, NV; thuc hién tot quy
ché sinh hoat chi bo.

- Tiép tuc thuc hién tét ké hoach s6 4340/KH-SGDDT ngay 22/12/2022 vé t6
chtrc phong trao “Nha truong chung tay phat trién - Thay ¢ sé chia trach nhiém”.

- Tiép tuc tham gia cudc thi “Viét vé nguoi tot — viée tét” nam 2025.

- Tiép tuc tuyén truyén PH Pang, thuc hién NQ DDH dang cac cip; Bao vé Bi
mat Nha nudc; co quan ....

- Diéu chinh CM, xép lgi TKB - 2 d/c nghi thai sin: d/c Phwong nghi tir ngay
24/11/2025 — d/c Tudn thay thé; d/c Vé Hién nghi tir 02/12/2025 — d/c Ha thay thé;
Hop dong lao dpng d/c Lé Thi Hong Hanh (BGH, TT, d/c Vii Hwong xép TKB thuc
hién tir 01/12/2025)

2. Cong tac chuyén mon

- Thuc hién nghiém tc chuong trinh day hoc tuan 13—17; ¢am bao hé so chuyén
mon day da.

- T6 chirc thi dua day tot — hoc tot chao mirng 22/12; moi Trung tim GD
Truyén théng - CLB Nhan chimg lich st ké chuyén truyén thong.

- Xay dung ké hoach on tap, KT cudi hoc ky I; trién khai cong tac kiém tra cubi
ky (d/c PHT).

- On luyén hoc sinh gi6i cap phuong, lua chon HS du thi cap TP; ting cudng boi
dudng HSG cac mén vin hoa va ning khiéu.

- Kiém tra noi bd theo ké hoach — Ban KT ndi bo:
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+ Kiém tra thuong xuyén va KT theo KH — kiém tra d/c Nguyén Thi Thu Huong
(Tiéng Anh) - Kiém tra h6 so, s6 sach, KHBD — KHBD, Chat luong giang day ctia GV.

+ Kiém tra viéc thuc hién chuong trinh, ké hoach day hoc, KHBD. Chat luong
giang day cua GV.

+ Kiém tra viéc xay dung ké hoach, trién khai thuc hién cong tacy té hoc duong
va an toan truong hoc.

+ Kiém tra viéc xay dung ké hoach cong tac, quan ly hd so thiét bi day hoc.

+ Cong tac quan ly cua Hi¢u truong; PHT.

+ Phong chéng tham nhirg, tiét kiém, chéng lang phi.

+ Thyc hi¢n CT GDPT moi 2018.

-2t chuyén moén xay dung, t6 churc thuc hién chuyén dé - d6i méi PPDH, day
hoc theo chu deé.

- Thuc hién hiéu qua SHCM theo nghién ctru bai hoc.

- Duy tri tng dung CNTT trong giang day; GV ndép KHBD truc tuyén, cap nhat
s diém dién .

- CB, GV soan giang chu d4o, chu trong cong tac d6i mdi PP day hoc va KTPG
dé phat huy nang luc tu hoc cua HS.

- Nhan vién ty gidc thuc hién nghiém tic, hi¢u qua nhiém vu duoc giao.

3. Cong tac gido duc dao dirc, nén nép HS — HPTrN, NGLL — Poan Ddi

- Phat dong thang cao diém phong chéng AIDS (01/12); tong két cong tac phong
chéng ma tiy nam 2025.

- Tiép tuc gido duc nép séng thanh lich — van minh; thyc hién van hoa hoc duong.

- T6 chitc HDTN ngoai khoa “01 ngay — Bach Pang Giang — Cong vién Rong”
(05/12/2025).

- Phat dong cac hoat dong hudng téi 22/12: Thi tim hiéu cac anh hung dan toc.;
Thi v& tranh “Anh bd d6i Cu HO”; 16p 9al xay dung hoat canh tai hién LS vé cac ¢co
gai TNXP, biéu dién vao ngay 22/12/2025.

- Duy tri nén nép: di hoc duing gid, mic dung dong phuc, giit gin vé sinh ca nhan
— 16p hoc — nha vé sinh. (GVCN, TPT, Poan vién)

- Thuc hién nghiém tic Van hoa hoc duong: khong ndi nang, hanh dong vo6 van
hoa; Vui choi, hoc tap an toan - An toan trudng hoc, phong chng bao luc hoc dudng.

- Theo d&i chuyén can, han ché tinh trang nghi hoc khong phép; diém danh bang
khuén mat. (GVCN, TPT, PTPT)

- Giao vién chu nhiém phdi hop chat ché voi PHHS; tuyén truyén sir dung mang
an toan, phong chdng té nan xa hoi. Sat sao GD dao dirc HS — L& nghia trudng hoc, 18
nghia GD; ...
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- Ra so4t ho so hoc sinh; cap nhat dﬁy du dir liéu trén CSDL nganh va EnetViet.
(d/c Hoc, d/c Mén, d/c Ly, d/c Tuén).

4. Cong tac chuyén ddi s6 — CNTT

- Tiép tuc trién khai, thuc hién Nghi quyét 57, Nghi quyét 71; diy manh chuyén
d6i s trong nha trudng.

- Ra s04t co s& ha tang phuc vu cong tac chuyén doi s6 hiéu qua: dudng truyén,
thiét bi; dé xuat bo sung CSVC phuc vu giang day.

-GVCN duy tri nhic nhé HS diém danh béng nhan dién khuon mat trén EnetViet
day du.

- B/c PHT chi dao cong tac Binh dan hoc vu sb chat lwgng, hiéu qua.

- Déng chi Hoc chi dao GV, NV sur dung cac phén mém, ndop KHBD truc tuyén,
tmg dung CNTT trong giang day va lam viéc; hoan thién diéu chinh CB, GV, NV va
HS trén CSDL, Enetviet, chir ky sb, s6 héa cac VB, ... hd tro GV, NV khi can thiét.

- B6 phan CNTT cép nhat thong tin CB, GV, NV, HS; dang tai, dua tin tin kip
thoi, sau sac lén F, eNetviet 1én Website truong. (d/c PHT, d/c Hoc, d/c Ly, d/c Tuan,
d/c Mén)

5. Cong tac co s& vat chat — Thu vién — Thiét bi

- Kiém tra, stra chita kip thot céac thiét bi, CSVC hu hong; vé sinh phong hoc,
phong bd mon, nha v¢ sinh. (d/c Mai Huong)

- Kiém ké: CSVC, thiét bi DH; Sach cua thu vién theo quy dinh. Hoan thanh day du
BB, bdo cdo,... (d/c Huong, Hiéu)
- Tiép tuc thuc hién bao quan phong thiét bi; ra soat TBDH theo danh muc.

- Gidi thiéu sach thang 12, tham gia gidi thi¢u thu vién. (d/c Hanh, Thu Huong,
Hién, ...)

6. Cong tac Y té hoc dwong

- Tuyén truyén phong chong dich bénh mua dong: cam A, sot xuat huyét, tay
chan miéng.

- Tang cuong tuyén truyén, kiém tra ATTH, VSMT, ...; T6 chiic GD gi6i tinh
cho HS K8, 9.

- Kiém tra bép an ban tri hang ngay; dam biao ATVSTP; giam sat giao — nhan
thuc pham.

- Dy trit b6 sung thudc va trang thiét bi y té.

- Hoan thanh cap nhat, chinh xac mua bao hiém y té cho HS, CB, GV, NV (d/c
Phuong, d/c Hiéu).

7.Coéng tac TDTT, Nghé thuat
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- B/c Son, Hué duy tri huéng dan, tap luyén cho hoc sinh bai TD bubi sang, giita
gid dé tham gia hoc tap dugc hiéu qua. Khong dé HS ra ngoai — chéo ra sau nha da
nang lam vi¢c x4u, dua nghich... Chiu trach nhi¢m vé vé sinh nha da nang.

- B/c Vuong huéng dan HS vé& theo chu dé “San trudng mo udc”, lya chon nhitng
birc tranh dep du thi, ...; d/c Pham Hién tap luyén cho HS thi &m nhac — HS Pham
Long V1, 16p 8a6.

8. Viin thw, tai chinh; Phong chéng tham nhiing; Tiét kiém, ...

- Cap nhat cong van di, dén; sip xép cac loai hd so nha truong.

- BGH, d/c Van, Oanh, Tuén, Phuong, TT, ...cap nhat HSSS nha truong, bao
cao dung thot gian.

- B/c Len ra soat KT cac loai HSSS, danh s6 cong van dung quy dinh; Sap xép
hd so nha truong KH, ...

- P/c Hiéu d6n ddc, huéng dan GV, PH thue hién tét viéc thu chi tai chinh khong
ding tién mit - theo van ban hudng dan cta cic cp lanh dao; Pam bao day du ho so
tai chinh, chinh xéc, dang phap luat — Hoan thanh day di HSSS, B4o c4o tai chinh nam
2025; Kiém ké tai snar nha truong, thanh 1y tai san hét han dung nam 2025.

- Lam tot cong tac xa hoi hoa; PCTN, tiét kiém, chdng lang phi - tiét kiém dién
nude, van phong pham, thoi gian, ...

- Thyc hién nghiém tac viéc stir dung tai san cong — khong st dung CSVC nha
treong cho viée tu - ngoai viéc st dung day, hoc; tap luyén cua GV va HS; khong trong
gitr Xe cuia nguoi ngoai trong nha truong.

9. An ban tru

- BGH, d/c Mai Huong sat sao nhan thuc phém (c6 BB cu thé), dua thuc don
hang tuan; anh suat an hang ngay dén GVCN, GVCN dua dén CMHS.

- T6 chim séc ban tra quan tdm cham lo timg bita an, giac nga cho HS; khong
dé HS an & mat vé sinh; ... —khong dé HS in xong chay ra quan mua d6 udng hay trén
di choi ...

- GV, NV chiam séc ban tra — can sat sao dén ting HS, nhac nho cac con gitr vé
sinh ca nhan, vé sinh chung; phan cong HS vé sinh sach s& chd an, nghi.

- P/c Phuong sat sao cong tac an ban tra, giam sat chit ché khau nhan thyc pham,
nhan thuc phém tuoi, méi; chiu trach nhiém ATTP — trude khi nau, khi niu, chia suat
an, luu gitt, ... day da, cap nhat s6 sach.

- Tang cudng GD an ninh, an toan thyc pham.

10. Pho cap gido duc - 100% CB, GV, NV tham gia céng tac PCGD - x6a
mu chir khi dwgc phan cong.

- B/c Vit Huong phan cong nhiém vu dén timg thanh vién.
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- Hoan thanh cac thong tin, biéu mau; 1am bao cao tinh hinh thue hién nhiém vu
PCGD, XMC cua don vi.

- Trién khai cong tac tap huan, tong hop,

8. Cong tac Cong doan

- Nghién ctru cac VB chi dao - Hoan thanh hd so, nhan sy PH cong doan NK
2025-2030 theo dung quy dinh.

- Van dong CDV tham gia cac cudc thi, hoat dong phong trao cua nganh.

- Kéu goi ung ho nhan dan mién Trung gap lii lut, thién tai.

- Thyc hién tbt cong tac thi dua, danh gia, xép loai doan vién cudi nim 2025.

- Tham hoi, dong vién CPBV, nguoi thin CDV khi thai san, 6m dau (d/c Tam,
me chong d/c Ngo Hanh); ndm bat tdm tu nguyén vong cta doan vién, giai quyét kip
thoi, théa dang.

9. Cong tac Hoi CMHS

- Phéi hop tuyén truyén gido duc dao dirc, nép séng, an toan Internet; nhic nho
HS 6n luyén trén Hanoi Study.

- Phéi hop t6 chirc HDTN va céac hoat dong trong tim thang 12 - t6 chitc HDTN
ngoai khoa ngoai nha truong: 1 ngdy — Bach Pang Giang — Cong vién Rong”
(05/12/2025). HS khong tham gia CMHS quén 1y c4c con ty hoc & nha theo huéng dan
ctia thay co.

- CB, GV, NV lam tot cong tac phdi két hop véi ban dai dién CMHS, céc ban
nganh dia phuong dé GD hoc sinh hiéu qua, nhat 1a HS ¢6 suy nghi, hanh dong léch
lac; Ban bac cach thac day bao, quan Iy con khi khong hoc & trong nha truong; Pon
dbc sat sao ¥ thuc tu hoc cho cac con.

- Tuy@n truyén dén timg CMHS khéng cho con di xe gan may; khdng mang, st
dung DT thong minh khi dén truong; khong st dung mang XH; Khong choi véi ngui
Xau ngoai truong; khong gay gb véi ban be, ...

- Tiép tuc lam t6t cong tac tir thién. (d/c Len, tong hop két qua tir thién)

10. Cong tac thi dua — B4o cdo — Tong két

- So két cac cude van dong va téng két cong tac nam 2025.

- Tong két cong tac PCGD nam 2025 theo hudng din cua Phong VH-XH.

- Cac b0 phan ndp bao cdo thang trudc ngay 24; danh gia CB, CC, VC trude
ngay 23 hang thang.

11. Lich tip huén céng tic chuyén mén thang 12/2025: (Co6 van ban kém
theo) - CB, GV tham gia tdp huan day du, dung thoi gian quy dinh.

II. KIEN NGHI - PE XUAT

1. Véoi Phong VH-XH
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- Trién khai ké hoach thi GV day gio6i cap quén.

- Phéi hop Viettel to chirc chuyén dé “Ung dung Al trong d6i méi phwong phap
day hoc”.

2. Voi UBND phuwong Phu Luwong

- D& xuat thanh phd stra chira chdng xudng cap: khu phong hoc, nha da ning,
khu hiéu bo.

- Pau tu thiét bi phuc vu chuyén d6i sd: 25 may tinh phong Tin, bang tuong tac
thdng minh cho cac 16p: 22 16p,...

3. Vé6i CB, GV, NV

- Néu cao hon nita trong céng tac GD dao dirc HS; 1am guong trude dong nghiép,
trudec CMHS, trude HS.

- Chiu khoé doc, thuc hién nghiém tic, dung, di ND cong viéc va thoi gian hoan
thanh; Néu cao tinh than tu hoc dé ung dung Al vao lam viéc hi€u qua.

Trén day l1a ké hoach cong tac thang 12/2025, dé nghi can bo, gi4o vién, nhan
vién thuc hién nghiém tdc. Néu co su thay doi ké hoach nha truong sé thong bao trén
bang tin hoic zalo nhém, tin nhan eNetviet.

Noi nhin HIEU TRUONG

- Phong VH-XH,;

- BGH,;

- Can b, GV, NV nha truong dé t/h;
- Luu VT.

Nguyén Thi T6 Quyén

LICH CONG TAC TUAN - THANG 12/2025
Nam hoc 2025-2026
1. Tuan 1 (01/12 — 07/12/2025)
Trong tim tuan: Phat dong Thing cao diém phong chong AIDS; T6 chirc HDTN
Bach Ping Giang — Cong vién Rong; thi HSG 16p 9.

L . R N B0 phan/Nguoi
Thi/ngay NOi dung cong viec n
thuc hién
Phat dong Thang PC AIDS toan truong; Sinh hoat .
01/12 (T2) o CONs THAlE Oan tong: SRR BGH — poan Poi

dudi co cha diém thang 12
Kiém tra nén nép HS tuan dau thang; Ra soathd so  TPT Doi —

02/12 (T3
( )HKI GVCN - BGH



B¢ phan/Nguoi

Thit/nes Noi d A ‘A
u/ngay 0i dung cong viéc thye hién
03/12 (T4) SHCM t6/nhom: xay duyng KH 6n tap HKI TTCM -GV
04/12 (T5) Kiém tra CSVC, TBDH phuc vu hoc ky I Thiét bj — CSVC
05/12 (T6) H.?at d:f)ng Trai nghiém: Bach Pang Giang — Cong BG‘H — (AS.VCN —
vien Rong Doan D61

KD PANG VIEN 2025; Bdi dudng HSG vin hoa,
06/12 (T7) nang khiéu; Hoan thanh lya chon HS du thi HSG cép bV, GV bd mon

TP cac mon VH 16p 9.
07/12 A . .
(CN) On tap tryc tuyén — Hanoi Study GVCN - HS

Tuén 2 (08/12 — 14/12/2025)
Trong tAm tuin: Xay dung dé cwong, On tip hoc ky I; Kiém tra ndi bd GV,

B6 phan/Ngudi th
Thi/ngay Noi dung cong viéc ¢ phan Mgw e
hién
08/12 Sinh hoat .cAiu’é’i cd; tuyén truyén truyén thong Poan Doi
QDND Viét Nam
Kié huyén dé GV: én Thi Th ,
09/12 1ém tra C.Auyen deé GV: d/c Nguyen Thi Thu Té KHXH - BGH
Huong (Tiéng Anh)
10/12  Du gid — kiém tra hd so chuyén mén TTCM — BGH
11/12 Ra soat (,ié kiim tra;HKI; hoan thién ma tran dé TTCM — Nhém CM
KT- huong dan cham
12/12 Hoan thanh KH 6n tap HKI toan truong GV by mon
13/12 Tiép tuc 6n HSG va phu dao HS yéu kém GV bd mon

14/12 V¢ sinh truong 16p, nha vé sinh, phong bo mon GVCN - HS
Tuan 3 (15/12 — 21/12/2025)
Trong tAm tudn: On tip, KT cudi ky I; chuin bj cic hoat dong 22/12

Thit/nga N¢i dung cong viée B¢ phan/Nguoi
idu vi

gay 0 g cong Vi¢ thure hién

15/12 Sinh hoat dudi co: Truyén thong QDPND Viét Nam — Poan Doi

Ubng nuée nhé ngudn. SHCM, BDHSG.
16/12  To6 chire chuyén dé; dy gid, KTHSCM. TT, BGH, GV
17/12  Du gid dot xuat — kiém tra nén nép HS BGH — TPT Doi



B¢ phan/Nguoi
thue hién

18/12  Chuan bj trién 1dm tranh chu d& “Anh b d6i Cu H6” MT — Doan Doi

19/12 Kiém tra cong tac chuyén doi s6 — cap nhat CSDL B phan CNTT

20/12 Tap luyén van nghé — chuan bi L& ky niém 22/12 boi — GVCN

HS — GVCN - Tap

vu

Thi/ngay Noi dung cong viéc

21/12 V& sinh toan trudng phuc vu 1& 22/12

Tuén 4 (22/12 — 28/12/2025)
Trong tim tuan: Ky niém 22/12; kiém tra HKI mét s6 mén

B¢ phan/Nguoi
Thi/ngay Noi dung cong viéc Qtll)uracnh'éilr
J l.

Ky niém Ngay thanh lgp OPND VN — Ngay hji

. . n ame A . BGH — Doan D01
22112 QPTD; thi vé tranh “Anh bg doi Cu Ho”; Lop 9al

biéu dién VN. -~ GVeN
23/12 banh gia CB, CC, VC thang 12 T6 CM — CBVC
24/12 Cac b phan ndp bao cao thang; ... Toan truong
95/19 BC cong té’c Pang, cong tic CQ thang 12; Kiémtra BGH - 1T, GV
HKI mot s6 mon (theo KH). coi/cham
26/12  Tiép tuc kiém tra HKI; vao diém cap nhat. GV bd mon
27/12  Hoan thanh chim — chita bai kiém tra GV bd mén
28/10 Kiém ké CSVC, thiét bi — thu vién thang 12 va nim T.hu vién — Thiét
2025 bi
Tuan 5 (29/12 — 31/12/2025)
Trong tim: Tong két niam 2025; XD Ké hoach thang 01/2026
B¢ phan/Ngudoi

Thi/ngay NOi dung cong viéc thue hién

So két cac cude van dong nam 2025; téng két

29/12 PCGD 2025. BGH — Cac bd phan
ham bai, vao diém HK I; cap nhat dit liéu CSDL
30/12 C \am bai, vao diém ; cap nhat dit li¢u CS GV _ CNTT
nganh.
Hop HPSP thang 12 — trién khai nhié tha
31/12 op HDSP thang rién khai nhiém vu thang BGH. G, NV

01/2026; TB nghi Tét duong lich.



