UBND QUAN HA PONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PHU LAM Poc lap - Tw do - Hanh phc

Sb: 216/KH-THCSPL Ha Dong, ngay 01 thang 11 nam 2024

KE HOACH THANG 11 NAM 2024
A. CONG TAC TRONG TAM
1. Thi dua Igp thanh tich chao mirng ngay Nha gido Viét Nam 20/11; té

chirc tuyén dwong khen thwéng cdc don vi va cdin bé, gido vién tiéu biéu cé
thanh tich xudt sic. Té chirc ky nigm 42 nim ngay nha gido Viét Nam
(20/11/1982-20/11/2024); ky nigm 70 nim ngay truyén thong nganh Gido duc
va Dao tao Ha Dong (1954-2024); ky niém 120 nam thanh lgp Ha Dong (1904-
2024).

2. Huong tGng tuyén truyén “Ngay Phap luat nudc Cong hoa xa hoi chu
nghia Viét Nam” ngay 9/11, t6 chirc cac hoat dong dén hét ngay 30/11/2024 (trong
d6 tap trung cao diém trong cac ngay tir 01/11/2024 dén 09/11/2024) va hoan
thanh bao cio két qua huong tmg Ngay Phap luat nude Cong hoa xa hoi chil nghia
(CHXHCN) Viét Nam nam 2024 truéc ngay 11/11/2024 (tiét 1 thiv Sdu ngay
8/9/2024 CB, GV, NV tham gia, Ky cam két — giao d/c Mén, d/c Vwong). T
chtic cac hoat dong hudng tmg “Ngay thé gidi tuong niém cac nan nhan tir nan vi
tai nan giao thong”.

3. T6 chuc thao giang dot I, hoan thanh trudc 20/11. HS thi dua hoc tt
danh vé s6 hoc tap.

4. Hoan thanh KT giir ky | cdc mdn; Bam bao cham chira, vao diém cong
tam, dung quy diph. ’

- Huéng dan HS phuc khao hoc sinh gioi (HSG) 16p 9 cap quan.

5. T6 chtrc chuyén dé& chuyén mén vé day theo chu dé, déi méi phuong
phap day hoc (PPDH); d6i méi kiém tra, danh gia két qua hoc tap cua hoc sinh
cac bd mon — theo KH.

6. Tiép tuc trién khai Hoi thi gido vién day gioi cdp truong cac mon Khoa
hoc tu nhién (mach ndi dung Nang lugng va su bién déi), Tiéng Anh, Hoat dong
trai nghiém - Hudng nghiép tai don vi; lua chon d/c Nguyén Thi Nhu Huong, d/c
Nguyén Thi Mén.
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7. Tiép tuc tich cuc hoc tip bdi dudng thudng xuyén Chuong trinh Gido
duc phd thong 2018,

8. Tham gia tap huan vé chuyén méon do S&, Phong GDDT t6 chic.

9. T6 chic tap luyén cho hoc sinh — bai dan vi.

10. Tham Khai mac chuong trinh “Hanh khac hoc sinh Thu d6” (ngay
10/11) tai vuon hoa Ba Triéu va khong gian di bo Ho Hoan Kiém.

11. Hoan thanh ho so, san phém du thi - cudc thi Nghién ctru khoa hoc ki
that danh cho HS trung hoc cap quén (d/c Ly).

12. Hoan thién ho so dé nghi cong nhan dat chuan PCGD-XMC niam 2024
ctia phuong trinh phong GDDT kiém tra cong nhan. Phong GDPT hoan thién hd
so PCGD-XMC niam 2024 cta quén trinh S& GDDT Ha Noi vé kiém tra cong
nhan. (d/c Vit Huong, Hué)

13. Thuc hién nghiém tdc kiém tra ndi bo, kiém tra thye hién nhiém vu gido
vién theo ké hoach thang 11/2024 (d/c Oanh, TT, TPT, BTCD, PCTCPD, Trudng
ban TTND, va céc td chic.

14. T6 chirc thao luan va hoi thao vé thuc hién CT-SGK cac bé mén 16p 9
theo CT GDPT 2018. (céc t6 trudng, nhom trudng)

15. Tiép tuc trién khai va thuc hién tdt K& hoach sd 4340/KH-SGDDT ngay
22/12/2022 vé t6 chiic phong trao “Nha trudng chung tay phat trién - Thay ¢ sé
chia trach nhiém”.

16. Lam tot cong tac gido duc, rén luyén dao duic tdt cho HS; nang cao chét
luong giang day dai tra va mili nhon; hoan thanh chim chita, vao diém gitra ky |
dung quy ché.

17. Hoan thanh ho so Thi dua; hé so dé nghi Co quan vin hod nim 2024.
(d/c Vuong); Hoan thanh cac loai HSSS thang 11/2024 (cac bg phan).

18. Thuc hién céc bién phap phong, chdng dich bénh: sét xuét huyét, dau
mua,...theo Quy dinh — Phun mudi vao CN ngay 10/11/2024.

19. Tang cuong quan ly day hoc, theo ddi si sé hoc sinh bao céo tinh hinh
hoc tap, vui choi cua hoc sinh; duy tri viéc phdi hop chat ché voi gia dinh dé nim
bat thdng tin vé tinh hinh hoc tip, dao duc, suc khoe caa hoc sinh.

20. Hoan thanh hé so'vé An toan trwong hec, An toan theec pham - phong
GDDT té chirc kiém tra xét cong nhdn. (giao d/c Phuong).

B. CONG TAC CU THE

1. CONG TAC PANG, TO CHUC, NHAN SU
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- Té chakc hgp: Chi sy, Chi bé - Hoan thanh hé se Téng két Pdng 2024,
ngp VP Pdng iy - Chi b té chirc kiém diém, dianh gid Pang 2024. (dang vién)

- Hoan thanh nhan sw, vin ki¢n chudn bi PH Chi b nhiém ky 2025-
2027. (d/c Quyén, Oanh, Huyén, Phwong)

- T6 chtrc ky niém ngay nha gido Viét Nam 20/11, Tuyén duwong khen
thudng cac ca nhan c6 thanh tich xudt sic trong ndm hoc 2023-2024 vao 7h30 thi
Tu ngay 20/11/2024. Ké hoach va phan cong nhiém vu cu thé cho ting thanh vién
trong HDSP sé& thong bdo sau trén bang tin clia nha truong — ddn chwong trinh
d/c Vwong, d/c Mén.

- Tiét 1 thir Sdu ngay 8/11/2024 t6 chuc tuyén truyén, huong tmg “Ngay
Phép luat nu6c CHXHCN Viét Nam” ngay 9/11.

- T6 chuic cac hoat dong huong ung “Ngay thé gidi tuong niém cac nan
nhan tir nan vi tai nan giao thong”.

- Két hop véi TT Kiém sodt bénh tat TP Ha Néi - Té chac truyén thong
cho HS - Tiét 3 K8, tiét 4 K9 - truyén théng vé tac hai cia thuéc ld va Phong
chéng bénh khong 1ay nhiém (GV day tiét 3, 4 K 8, 9 mang mdy tinh hé tro cdc
bdo cdo vién; d/c Phwong, Hiéu, Hanh TV, Len, Mai Hwong tiép doan).

- Tiép tuc hudng tng, tham gia cudc thi viét “Nhitng ky niém sau sic vé
thay c6 va mai truong; Ngudi tt viec tét” nam 2024. Cudc thi V& tranh Qudc té
Toyota Chu d& “Chiéc 6 t6 mo udc” nam hoc 2024 — 2025.

- Tiép tuc thyc hién tt cong tac tuong than twong ai; K& hoach s 4340/KH-
SGDDT ngay 22/12/2022 vé t6 chtic phong trao “Nha truong chung tay phat trién
- Thay ¢o sé chia trach nhiém”.

- Tuyén truyén an toan truong hoc; phong chéng bao luc hoc dudng;
ATGT; phong, chdng bao luc hoc duong; Tac hai ciia thude l1a dién tir; PCTN,
Thuc hanh tiét kiém chdng lang phi, ...

- Phdt dong dot thi dua cao diém hwéng dén cdn b, gido vién, nhan vién
cai dat, kich hoat tai khodn va sit dung cdc tién ich trén nén ting “Céng dan
Thii d6 56 - iHanoi” (tir 01/11 dén 30/11).

I1. CONG TAC LAM KE HOACH, BAO CAO

- Céc td xay dung KH hoc tap cua td, trién khai thuc hién, c6 bién ban kém
theo minh chting; cac c4 nhan xay dung KH ca nhan, dwa 1én phan mém.

- Déng chi PCT cong doan chi dao cac tb truong bao cao, nop DS GV, nhan
vién tiéu biéu hoan thién DS khen thudng (20/11/2024).



4

- BGH, cac d/c TT, d/c Oanh, d/c Van, hoan thanh céac loai BC trong thang.

- CB, GV, NV ty danh gia truéc 24/11/2024 béo cdo két qua danh gia CB,
CC, VC hang thang vao 24/11/2024 vé PGD, phong Noi vu.

- Cé4c t6 TT, cac bo phan hoan thanh bao cdo thang 11/2024 truéc ngay
30/11/2024.

- Hoan thanh kiém tra noi bo:

+ Thuc hién QC chuyén mdn caa GV, an toan trudng hoc: ddng chi Vi
Huong, Huyén, Phuong, Vuong.

+ GD dao dirc, Poan doi: dong chi Mén, Ly, GVCN.

+Y té, vé sinh méi trudng, ATTH, ATTP: déng chi Phuong.

+ CSVC, thiét bi; Thu vién: dong chi Mai Huong, Hanh.

+ Tai chinh, Van thu: déng chi Hiéu, Len, Van.

+ Chuyén can, CNTT: d¢éng chi Hoc.

+ Hoat dong t6 CM: dong chi Huong, Lé Huyén.

+ TDTT, van ngh¢, my thuat: d/c Hué, Pham Hién, Vuong.

+ Cong doan: d/c Vuong, Hué.

+ PCGD: d/c Vii Huong, Hué.

+ P/c Oanh, Mai Huong, Linh (Héa) hoan thién hd so KTNB cap nhat ting
tuan, tiring thang.

- Cac d/c dang vién hoan thanh KB dang vién, xin y kién noi cu tra.

- Chi uy hoan thién hé so cong tac dang, nop DU phuong.

I11. CONG TAC CHUYEN MON

1. Thi dua day tdt hoc tét 1ap thanh tich chao mung ngay Nha gido Viét
Nam 20/11 - Tiép tuc thuc hién tét viéc thao giang dot I xong trudc ngay
20/11/2024.

2. Thuc hién nghiém tac viéc day va hoc.

3. GV tich cuc khai thac va st dung tai liéu trén Smartchool; Thuong xuyén
st dung thiét bi day hoc, tng dung CNTT, kho hoc liéu dién ti,...dé gio day sinh
dong, hiéu qua.

4. Tiép tyc 6n luyén, kiém tra, cham chita dinh ky - giita hoc ky | nghiém
tac, dung quy ché dam bao khoa hoc, chinh xac, bao mat, céng tam. Hoan thanh
viéc kiém tra chdm chita, vao diém kiém tra dinh ky - giita ky | cho HS céc khéi
l6p; vao diém cap nhat ding quy dinh (xong trong tuan hoc 10).

5. T6 chirc chuyén dé chuyén mén vé day theo cha dé, d6i moi PPDH cap



truong theo KH.
6. - Sinh hoat CM: SHCM theo nghién cuiu bai hoc.

+ Nhan xét, danh gia tiét CD, tiét thao giang.

+ GV trong nhoém thong nhit cham chira bai KT, vao diém cép nhat. (xong
trong tuan 10)

+ T6 trudong, nhom truong KT KHBD, KH c4 nhan cia to vién, c6 BB.

+ Tiép tuc ning cao chat luong sinh hoat t6, nhdm chuyén mén. Tiép tuc
thuc hién cac chuyén dé chuyén moén vé day hoc theo chu dé, d6i mai phuong
phép day hoc, d6i méi kiém tra danh gia. To chirc chuyén dé day hoc theo chu de,
d6i méi PPDH.

7. Boi dudng hoc sinh gidi, phy dao hoc sinh chua dat theo KH.

8. CB, GV, NV cap nhat cac loal HSSS; GV soan giang chu dao, cac gio
day sir dung TBDH; cham, chita, cho diém KT thuong xuyén (bang nhiéu hinh
thic). GV ngp KHBD va KH cd nhdn dung thoi gian quy dinh.

9. Thec hign nghiém tic viec DT-HT; GV hoan thanh ky cam két DT-
HT dung quy dinh.

10. GVCN cap nhat diém danh HS trén eNetviet hang ngay. Nhic nho HS
tu giac hoc tap, on luyén trén Hanoi study.

11. Tang cuong 6n luyén cho HS tham du thi OLYMPIC Tiéng Anh 16p 9
cap Quan.

12. Kiém tra dot xuat, dinh ky, KT viéc thuc hién nhiém vu GV.

13. GV lam bai, ndp bai va tham gia 18 tong két cudc thi Thiét ké bai dién
tir cAp quén.

14. Tiép tuc thao giang, két thiic thao giang vao 20/11/2024.

15. Té chirc thi HSG cdp trwong dé lwa chon déi tuyén HSG 3 mén Nga#
van, Todn, Tiéng Anh khéi 6, 7, 8. Tich cuc béi duwing déi tuyén hec sinh gigi
l6p 6, 7, 8 de thi cdp Qudn néam hoc 2024 — 2025 dé dat két qud tot. (Méi d/c tra
loi bang higu qud céng viéc)

16. Cac t6 nhoém chuyén mén, ca nhan GV tiép tuc lam, ndp dd dung tu
tao, lam bai giang dién tt, phadn mém - B/c Mai Huong lap DS GV c¢6 san pham.

17. Tham gia cudc thi Khoa hoc k¥ thuat — giao d/c Ly dén dé¢ HS tham gia,
lya chon san pham tiéu biéu tham du Cudc thi KHKT danh cho hoc sinh trung hoc
thanh phd Ha Noi nam hoc 2024 — 2025. nop vé phong GDPT (d/c Phuong nhan).



6

18. GV hoan thanh cap nhat hd so chuyén mén (KHBD, KH ca nhan, sb
diém c4 nhan, sd dau bai, sinh hoat CM, .. .), Vao diém cap nhat s6 diém ca nhan
va sO diém dién tir. Stra chira diing quy ché.

19. Mbi CB, GV, NV ting cuong sat sao GD nén nép dao dirc, y thirc hoc
tap cuia hoc sinh va gido duc hoc sinh y thire v€ sinh ca nhan, y thirc tu giac,..., to
chue tét gio HDTN, GDDP, gio sinh hoat 16p gop phan GD dao dic dé nang cao
y thire dao dirc, hoc tap timg budc ting chit luong GD dai tra, mii nhon.

20. Kiém tra ndi bo - chuyén dé thang: Khai thac va sir dung thiét bi day
hoc; Kiém tra viéc thuc hién chuong trinh, ké hoach day hoc; Cong tac giai quyét
khiéu nai, t6 c4o va phong chdng tham nhiing.

21. B/c Vii Huong chi dao cap nhat bang sé lieu PCGD - Chuan bi day du
ho so dé dén doan kiém tra cua Phong GDDT kiém tra ho so PCGD, XMC céc
phuong.

22. Hoat dong ngoai khod theo chii diém. Chi doan duy tri kiém tra nén nép
hoc tap cac 16p — SGK, BDHT,... - TPT, PTPT, BTCD.

23. Tham gia du CD, thao giang theo qui dinh, tap huan chuyén mon do S¢
GDPDT, Phong GDDT tb chiic (néu c6). Tham gia cac cudc thi do cac cap phat
dong.

24. BGH kiém tra, du gio theo KH, kiém tra dot xuat gido vién; S6 GDPT
vé kiém dot xuat cong tac day thém cua cac nha truong.

IV. CONG TAC KHAC

1. Cong tac Poan doi

- Tiép tuc duy tri nén nép hoc sinh va tuyén truyén hudng tng ngay PL
nudc CHXHCNVN ngay 9/11 thé hién cu thé bang viéc str dung mang XH thong
minh, chép hanh luat ATGT, ...; Tudng ni¢m nan nhan tai nan GT. (mo61 CA quan)

- Trién khai KH hoat dong ky ni€ém ngay 20/11.

+ Thi dua hoc that tot dé kinh dang 1én thiy c6 nhiing bong hoa diém 9, 10
(vé s6 hoc tap).

+ Thi vin nghé mdi 16p tham gia 1 tiét muc c6 chat lugng.

+ Thi viét v& vé thay c6, mai trudng than yéu - 1am tap san, bao tuong (bao
dan) chao mung ngay nha gido Viét Nam 20/11.

+ Phat dong thi dua Ngay hoc t6t, Tuan hoc t6t...

+ Cdc chi di lam bich bdo chao mirng ngay Nha gido Viét Nam (dé trung
bay trong ngay Ié ky ni¢m).
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- TPT va PTPT, BTCP: Quan ly tét viéc thyc hién ndi quy hoc sinh va duy
tri t6t nén nép hoat dong cia hoc sinh; ting cudong GD dao duc, ¥ thuc HS —
Khong dé hién tuong noi tuc, chui bay, danh nhau, mét vé sinh, mat an toan khi
tham gia vui chot, hoc tap, tham gia giao thong, khong phé hoai tai san,...

- B/c TPT, PTPT t6 chirc tuyén truyén VSMT, An toan trudng hoc. Kiém
tra nép dau gio, gio ra choi,...

- Duy tri gitt gin sach s& truong 16p, nghiém cam viét v& bay — Mgt phat
sach rac. Lau sach sé ban hoc, cau thang, thw vién...

+ Hoat dong NGLL, HD trai nghiém — mdi HS tu tréng va cham séc mot
chau hoa, cdy canh dé gop vao vudn Sinh hoc, vao 16p hoc.

- XD 16 chikc cdc buéi tuyén truyén, giao luu, tham véin cho HS chim chi
hoc tap, dao duc tot — trung thuc, khong nghich dai, khong vi pham phép luat,
thuc hién quyén nghia vu cua HS, trdnh xa céc té nan XH...

- Tuyén truyén 100% cac 16p tham gia cac hoat dong, cac cudc thi: Viét vé
tdm gwong ngwoi tot, viéc tot; viét vé ky niém sdu sic véi thdy c6 va mdi trwong
- 16p khong tham gia hodc tham gia hinh thirc cac phong trao s€ bi trir vao thi dua
cua lop va cia GVCN.

- Thuee hién tot viéc tuyén truyén, KT vé sinh trwong 16p sach dep: Lau
sach sé khong dé chiva viét trén mdt ban,...(tudn hoc 10 hoan thanh)

2. Cong tac co sé vat chat, TBDH

- Stra chita, mua bo sung may tinh, thiét bi day hoc 16p 9 dang theo quy
dinh toi thicu.

- Cac bo phan hoan thanh sip xép CSVC phong lam viéc gon gang, KH.

- Tiép tuc stra chira, mua bod sung cac hang muc: dién nudc, TBDH,...(d/c
Mai Huong)

- Cac 10p tiép tuc xa hoi hda - trang tri phong hoc cua 16p sach dep. (GVCN)

- Ban CSVC nha truong, cac d/c GVCN thuong xuyén KT ra soat co s¢ vat
chit cua truong 16p va bao cao dé nha truong 1én KH stra chita bo sung kip thoi.

- Mbi d/c CB, GV, NV cin giit gin, bao vé CSVC nha trudng st dung dién
nude tiét kiém, dang muc dich.

- Mbi nhém CM 1am 1 d6 dung day hoc ¢6 chét luong.

3. Cong tac thu vién

- Truyén truyén van hoa doc; cho HS muon sach; Trién khai tng ho sach

cho thu vién md; tuyén truyén van héa doc.
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- Pang ky thi dua 2024, chuan bi hoan thién Ho so thu vién.

- Thuc hién Thu vién sb - Sir dung phan mém thu vién.

4.Y té; \/é sinh méi trudng; An toan truwdng hoc — an toan thuc pham.

- Tuyén truyén, thuc hién t6t ATTH, AT thuc phém, sat sao KT bép an ban
trd. Nang cao Tuyén truyén va thuc hién nghiém tac cac BP phong chdng dich
bénh sdt xuit huyét,...

- P/c Phuong phan cong nhiém vu vé sinh méi truong dén timg ca nhén,
tap thé - ting cuong kiém tra, giam sat viéc gilt gin mdi trudng (toan bo khudn
vién trudong 16p, nha da nang) Xanh, Sach, Pep, An Toan; Khong dé 6 bo gay; lén
KH, thuc hién phun mudi,...

- GVCN cho HS, goi PH cung lao dong v¢ sinh dé 16p sach s€ - ban ghé,
quat, tuong,...

- Déng chi Nguyén quét don, lau, co rtra sach s€ khuon vién nha truong,
nha da ning (ca phong VS); Nho c6 chdm séc bon hoa cay canh nha truong.

- P/c Phuong sat sao trong cong tic VSMT, phong chdng dich bénh. Cho
tong vé sinh truong 16p hang ngdy, hang tuan. (lau cau thang,...)

- P/c Son gitp nha truong cit tia bon hoa ciy canh trong khudn vién nha
truong. (d/c Nguyén, X4 cham séc hé théng ciy canh)

- Dé)ng chi Nguyén quét don, lau, co rtra sach s€é khuon vién nha truong,
nha da ning (phong hoc, nha VS,...). Nho c6 cham soc bdn hoa cay canh.

- GVCN, GV bd mon chiu trach nhiém vé viéc vé sinh ctia 16p minh CN,
phong bd moén minh day. Thudng xuyén lau ban ghé, quat, canh cta, tudng 16p
hoc dé 16p sach, dep, an toan;

- Cac d/c Van, Len, Thu, Phuong, Mén, Mai Huong chiu trach nhiém
phong, hanh lang, khu vyc phong minh sach s€, gon gang.

- Tong vé sinh khuon vién truong 16p vao tha Bay hang tuan. (CB, GV,
NV, HS)

- Xay dung nha VS than thién: Xanh, sach, dep. (d/c Mén phan cong cu thé
cho doi xung kich, 16p truc tuan 1am nhiém vu don déc, KT tung khu nha VS dé
phat hién nhitng vu viéc bat thudng xay ra).

- Mbi CB, GV, NV néu cao AT nha trudng — nang cao canh gic - dam bao
cOng tac an ninh trat tu, an toan trudéng hoc thuong xuyén, hiéu qua dé tao méi

truong lam viéc, hoc tap an toan, than thién, vui vé.
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- D/c Vugng chi dao d/c Xa KT giam sat thuong xuyén ATTH; d/c Phuong
tuyén truyén nhic nhd HS hoc tap, vui choi an toan va an uéng dam bao,...

5. Cong doan, doan thanh nién

- Quan tam dén tam tu tinh cam cong doan vién dé giap dd kip thoi.

- P/c Ly, Hang, Linh chu dong HD GV thuc hién t6t KH day hoc Stem;
trang tri khudn vién truong 16p; Hoan thanh ké hoach Trong cham soc cay khuon
vién truong 16p.

- Phat dong, thuc hién cac hoat dong Poan Dai.

- Phat dong, trién khai thuc hién cac hoat dong Poan TN — TN sang tao.

- Kiém tra, bao vé xe co cua HS khong bi pha hoai. Pon ddc thuc hién viéc
GD dao dtrc, 16i séng HS.

6. Cong tac TDTT; Van nghé; My thuat

*TDTT

- B/c Son, Hué tiép tuc huéng dan, luyén tap luyén cho hoc sinh bai TD
dau gio, gitra gio dé tham gia hoc tap duoc hiéu qua.

- Tap luyén cho HS bai dan vi.

* Van nghé

- Céac lgp tdp luyén mét tiét muc vin nghé, du thi, chen 7 tiét muc - biéu
dién (d/c Hién, GVCN).

- Giao d/c Hién x4y dung kich ban va dan chuong trinh vin nghé (tiét myc
ctia GV va lua chon céc tiét muc VN dic sic cua cac 16p biéu dién vao tht Tu
ngay 20/11/2024).

7. Pho cép gido duc

- 100% CB, GV, NV tham gia cong tac PCGD — x6a mu chtr khi dugc phan
cong.

- B/c Vit Huong phan cong nhiém vy dén ting thanh vién.

- Hoan thién nhap bang biéu, hd so PCGD, XMC niam 2024 va ndp vé phong
GDDT.

- Tham gia Kiém tra chéo, don doan kiém tra theo KH.

- Bé phdn PCGD — XMC sira chira, hoan thién hé so PCGD, XMC nim
2024 sau KT lan 1 va dén doan kiém tra vao 14h30 thir Tw ngay 13/11/2024.
(d/c Vii Hwong, Hué va to van phong); 14h30 thir Nim di KT phwong ban (d/c
Huwong chi dao).
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8. Vin thw, tai chinh

- Cap nhat cong van di, d&én; sip xép cac loai hd so nha truong.

- b/c Len tiép tuc cdp nhat, hoan thién luu gilt cdc cong van di - KH, VB,
QP — danh s6 dang quy dinh.

- B/c Len ra sodt, déi chiéu quy tién mat, bao cao HT.

- B/c Hiéu cap nhat, hoan thanh hé so; Niém yét cong khai tat ca cac khoan
thu - chi ddu nim hoc. (Viéc thu chi tai chinh trong nim hoc thyc hién theo vin
ban huéng din cia UBND Thanh phd, S6 GDPT Ha Noi, ctia phong GDPT quéan
Ha Pong). Cong khai tai chinh quy.

- B/c Hiéu hoan thién ho so chuyén tién thwong CSTD, LPTT va GV ¢6
HSG cdp quin niam hoc 2023-2024.

- P/c Hiéu BC thu - chi ngan sach - Cong khai tai chinh: Ngan sach, Hoc
phi ctia nha truong quy 4.

- Theee hién tét viéc “khéng ditng tién mégt” — mua phan mém thu tién te
déng. P/c Hiéu hoan thanh mé tai khodn chung dé thu cac khodn thu (hec
thém, dn bdn tri) ciia nha trwong — cung cdp soé tai khodn dén tieng CMHS;
GVCN tuyén truyén dén déc CMHS g#i tién vao tai khodn trwong. Chi trd céac
khodn cho CB, GV, NV qua tai khodn (khong ding tién mgt).

9. Cong tac cha me hoc sinh

- Tang cudng phdi két hop véi nha trudng va cac to chie GD dao duc hoc
sinh. Tuyén truyén I& nghia truong hoc cho tirng con em — vin hoa wng Xu.

- Lam tét cong tac XH hoa nam hoc 2024-2025. Cung GVCN trang tri 16p
hoc sach, dep, an toan.

- Két hop voi Ban thuong truc cha me HS Gido duc y thire dao duc vaoi hoc
sinh khi tham gia hoc tap, sinh hoat & Gb, dia phuong. (quan ly khong dé con em
lam dung DT, co tién, dung tién dé an qua; dua doi, hut thubc 14 DT, dung chét
kich thich..., khdng cho con di xe may.)

- GVCN quan tam, sat sao véi HS 16p chi nhi¢m. phat hién kip thoi nhing
hanh dong, viéc lam bt binh thuong dé cung cha me HS day dd, rén y thuc tu
giac hoc tap, tu dudng dao dirc, khong giao luu v6i ban xau ngoai nha truong,
khong kéo be, kéo nhom, ndi tuc chiri bay, tranh xa té nan XH,...(trao doi mua
ban thudc 14 dién tr, hit thude. . .); lién lac v6i cha me HS - dén nha HS dé nim

bat tinh hinh, giup d& cac con vuot qua giai doan day thi thanh cong.
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- GVCN, CMHS can c6 su cam thong, thiu hiéu, c6 tiéng nodi chung trong
viéc GD dao durc cho HS.

- Cham soc stc khoe tdm than cho tré vi thanh nién; két hop mai chuyén
gia vé tham van cho HS khéi 8, 9.

10. An udng, chiim séc ban tru

- Cong khai cong tac an udng, chim soc ban tri.

- Pam bao an ninh, an toan thuc pham.

- CB, GV, NV thuc hién theo KH, su phan cong.

11. Cong tac day thém hgc thém

- Thyuc hi¢n day thém hoc thém ding theo quy dinh: Qb sb 22/2013/QDb-
UBND ngay 25/6/2013 va Huéng dan s6 5898/HD-SGDPT ngay 17/7/2013
Hudng dan thuc hién qui dinh day thém hoc thém; VB 5502/SGDDT-GDPT ngay
09/12/2019 V/v thuc hién cac qui dinh vé day thém, hoc thém trong va ngoai nha
truong; GV Ky cam két DT — HT.

- GV day thém phai day d ho so; dam bao chat luong, hiéu qua.

Luu y: Viéc day thém hoc, hoc thém trén tinh than tw nguyén, khong
dwoc ép HS tham gia hoc tap dwdéi moi hinh thurc.

12. Cong nghé théng tin

-P/c Hoc, Ly, Mén tiép tuc chi dao, HD GV, NV day manh ttng dung cong
nghé thdng tin, nang cao chat luong trang Web cia nha truong. Hang tuan dua
bai 1én trang Web nha truong — Cong khai chat lugng GD, CSVC,...d/c Ly, Mén
hd tro viéc dua tin cac HD nha treong 18n Facebook (chét lwong, phong pha).

- Bong chi Hoc thuong xuyén diéu chinh CB, GV, NV va HS trén CSDL,
eNetviet,... hd trg GV khi can thiét. Cap nhat HS chuyén di, chuyén dén; Kiém tra
viéc cap nhat diém cua GV vao ngay cudi thang, BC BGH.

- CB, GV, NV tang cuong tu hoc hdi ing dung CNTT dé phuc vu cong
vi€c soan giang, ddi m&i PP day hoc; thuong xuyén cap nhat gmail ¢4 nhan, zalo...
(thé hién vin hoa doc, bao cao sau doc dung quy dinh).

13. Van hoa nha truwong

- CB, GV, NV thuc hién nghiém tuc quy tac ung xu.

+ Ngon ngir giao tiép. Hanh dong, ctr chi, thai do.

+ Khéng xuc pham, chup mil, suy luan (theo cach hiéu ctia ban than) lam
anh huong dén dong nghiép, HS, CMHS; 1am phién ha, budn dau cho nhau.

- HS khong noi tuc, chui bay, viét vé bay,...
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- B/c X4 khong dé ngudi ngoai vao trudng — nhat 1a CMHS 1én 16p noi
nang, hanh dong bét lich su,. ..

- B/c Vwong hoan thanh hé se Co quan dat chudn vin héa 2 néim 2023,
2024 ngp Lién doan LD quan dung thoi gian quy dinh.

14. Céng tac phang chéng tham nhiing, tiét kiém chéng lang phi

- Mdi CB, GV, NV trong nha trudng néu cao Cong tac phong chéng tham
nhiing, tiét kiém chéng lang phi — tiét kiém dién nuéc, van phong pham, ...

- Cac TT, ban CHCP thuong xuyén don ddc nhic nhé can bo, gido vién,
nhan vién thyc hién nghiém gio gidc khong dé lang phi vé thoi gian, ...

- Cong khai, minh bach trong cong tac tai chinh, t6 chirc tu kiém tra, giam
sat chat ché hoat dong tai chinh va nhiing cong tac co6 lién quan.

15. Lich tiap huan céng tac chuy@n mén thang 11/2024: (C6 vin ban kém
theo) - CB, GV tham gia tap huan day du, dung thoi gian quy dinh.

Trén day 1a ké hoach trong tdm cong tac thang 11/2024, dé nghi can b,
gi4o vién, nhan vién thyc hién nghiém tdc. Néu co su diéu chinh ké hoach, HT s&
c6 théng bao tai cac dong chi. Trong qué trinh thuc hién néu c6 van dé nay sinh,
vudng mac, can bao cao kip thoi dé phédi hop giai quyét./.

Noi nhén: HIEU TRUONG
- TT (dé chi dao);
- Luu: VT.

Nguyén Thi Té Quyén



